[utorMate

Online Literacy Programme

SENDING/RECEIVING MESSAGES

From the Message portal, you can send and receive messages to and from the tutors who are working with
your pupils. Check incoming messages frequently as tutors are likely to ask questions and give feedback

regarding their pupil. Sending messages to tutors about upcoming skill work will also help guide future
tutoring sessions.

Send a Message
Click on the MESSAGE icon.
To send a message to a tutor or group of tutors:

Create New Message

£ Return to Messages

Select recipient(s)
Sean Moran (tutor) 0

1. Insert a check in the box next to the tutor(s)
name you would like to message.

Dlanelle‘s progress

2. Enter your message in the fields provided.

Hi Sean,
Thanks for working with Janelle. She is really improving. Next week we start working on
stage 5 sight words. If you could practice those words with her, that would be great.

3. Click Send Message.

Click here to reply to send.

Read Messages from Tutors

Click on the MESSAGE icon.
To view messages click on MESSAGES in

= | Messages

the tool bar. ( <
SePTEVEER 19, 2015
Robert Wood
. Ben has been working on sight words and doing a great job. _ @ REPLY
To REPLY to a messa ge from a tuto r, C lick on ; R His reading has also improved and | plan to move him to the next reading level soon.
the orange REPLY icon.
! Janelle is really enjoying her time reading. Are there any specific skills | should be working on? @ REPLY
SEPTEMBER 13, 2016
Sandy Patterson
Great session with Patrick today!! The class was playing a game but Patrick wanted to coninue reading. @ REPLY
He is a joy to work with

Click here to reply to a message.
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